
Step 1:  Navigate to Workday: https://www.myworkday.com/MethodistHealthSystem 

Step 2: Select “Absence” beneath your profile picture.

Name (Employee ID)
Job Title

HOW TO: View Time Off Balances (PTO/EIB)

Step 3:  Select “Absence Balance” on the Absence page

A table will show your PTO and EIB :
YTD accrued hours
Balance as of Date 
As of period (most recentpay period)


